MysunuunansHoe 6roKeTHOe 00meo0pasoBaTeisHoe yupexaeHne «[[okpoBekas cpeaHas
obmeodpasoBaTenpHas mKoiaa uvenn eposi Coercxore Corosa Berunaxnna K.®@.
BosoxonoBckoro paiiona benropoackoii o6aacTi»

ITpUHATO Ha 3aceTaHuH one
NIeAaroruyeckoro coBeTa
poroxon Ne 11

oT «29» aBrycra 2023 1. e C.MibueHko

1. O0mue moioKeHH s

1.1. Hacrosilee monoKeHue peraaMeHTHpyer esteibHocTs oudnnorexu MbOY «llokposcras
COLL» (nanee — obpazoBarenpHas OpraHu3aLus).

1.2. Hacrosimee momoxeHne pa3padoTaHo B COOTBETCTBUH ¢ DerepalnbHbIM 33KOHOM 0T
29.12.2012 No 273-®3 «OG obpaszosanun B Poccuiickoit Oeneparmmy», Npukazom MHHKYIBTVDLI
Poccuu ot 08.10.2012 No 1077 «O6 ytBepixaeruu llopsaka yyeTa JOKyMEHTOB, BXOJALLMX B
coctas oubanoTeynoro dGouna» ¢ yderoM mucbMa Munodpazosanus Poccuy o1 23.03.2004 No
14-51-70/13 «O  TlpumepHOM  monokeHHn o  Oubamoreke  00meoOpa3oBaTEILHOTO
yupexaeHus», Metomngeckux pexonvenganuiit ®TBHY  «HIIB wm. K. Yumseckoro» ot
31.05.2017.

1.3. BuGnuorexa SBJSETCS CTPYKTYPHBIM MOApa3ieieHieM 00pa3oBaTebHOH OpraHH3aiiu,
CO3NaHHBIM B IHemIX OoOeCleueHHs IpaBa YYacTHHKOB 00pa30BaTElIBbHOTO IIpolecca Ha
GecmyaTHOE MOIB30BAHNE OHOTHOTEUHO-HH(DOPMALIMOHHBIMH PeCyPCamH.

1.4. HOpﬂI[OK TIOJIb30BAHW ST HCTOYHHKaMH HH(I)OpMaL[HH. MEePEUeHb OCHOBHBIX YCIYI H YCIOBHI
HX TIPEAOCTABACHHS OMNPEACIIAIOTCS HACTOSAMIMM TIOJIOKEHUEM O oubnmuoTexke u ITpaBHJIaMHu
110J1b30BaHsl OUOIHOTEKOI. YTBEPIKACHHDBIMH PYKOBOAUTEIIEM 06pa30133‘ren51—10ﬁ oprafmsarnun.

1.5. Opraﬂmaunﬂ O6CII)’}KHB3HH${ Y4aCTHHKOB 06p330Ba'l‘€JIbHOI'O npouecca Mnpou3BOAKMTCH B
COOTBETCTBHH C TIIpaBHJIaMII TEXHHKH Oe3omacHoOCTH 1 MPOTHUBOIOKAPHBIMH, CaHHUTAPHO-
TUTHCHUYECKHUMH Tpe6OBaHH$[MPI.

2. Hemn, 3anaqu, dyaxuun 6ubauorerH

2.1. lenu OHOMMOTEKH COOTBETCTBYIOT LEIsiM 00Pa30BATENbHON OpPraHN3aluy | BKIIOYAIOT B
ceda B ToM umene: (opmupoBaHue 0OLIEl KyIbTYpbl AMYHOCTH OOYUAIOLWMXCS HA OCHOBE
YCBOEHHSI 003aTeNbHOT0 MHHHMYMa COAEp:aHHs 0OMeo0pa3oBaTeNbHBIX [IPOrpaMM, HX
aIanTamis K XKU3HE B 00IIECTRE, CO3/IaHNe OCHOBBI 7 OCO3HAHHOTO BRIOOPA 1 MOCIEAYIOLIETO
OCBOCHHSA NMPO(ecCHOHATBHBIX 00pa30BaTeNbHLIX MPOIPAMM, BOCIHTAHUE TPAKAAHCTBEHHOCTH,
TPYIOMO0us, yBa)Ke€HHs K IIpaBaM M cBOOOJAM uesloBeKa. MIOOBH K OKpY)KalouleH Ipupoje.
Pomume, cembe. popMEpOBaHKE 310POBOTO 06pasa JKH3HH.

2.2. 3agavamu 6u6IHOTEKH 00pA30BATEIbHOM OPraHI3aLIiH ABJISIOTCA:

obecriedenne yUaCTHHKOB 00Pa30BATEMBHOTO MPOLEcca AOCTYIIOM K HH(OPMAIHH, 3HAHUSIM.
UAEAM.  KYNBTYPHbIM — LEHHOCTSIM  MOCPEACTBOM  HCIONB30BaHMS — OMONHOTEHHO-
HH()OPMALIHOHHBIX PECYPCOB 0OPA30BATENLHON OPraHn3alui;

NpUBIedeHne OBYUAIOIMXCA K CHCTEMATHYECKOMY YTEHMIO YueOHOM, XyHOXKEeCTBEHHOM.
HAYYHO-TIOMYJSIPHON JTHTEPATYPEI;

COIEHCTBUE PA3BUTUIO MO3HABATENLHBIX HHTEPECOB 1 COCOOHOCTEH 00yYaroLIHXCs:



oOy4yeHue ocHOBaM OMOIMOTEYHO-OMOIHOTpaduIecKoit rPaMOTHOCTH;
COJICCTBHE MEAArOrMyeckKuM pabOTHHKAM B MOAOOpE HAYyYHO-METOAMYECKOW JUTEpaTyphl,
MH()OPMHUPOBAHHUE O HOBBIX MOCTYIUICHUSX B OMOIUOTEUYHBIN (OH]T;
COBEpPILIEHCTBOBAHUE IPEIOCTABISAEMbIX OMOIMOTEKOW yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(POPMAIIMOHHBIX TEXHOJOTUH W KOMIBIOTEPH3AIMH OMOIUOTEYHO-MH(POPMAITHOHHBIX
po1eccoB, GopMUpOBaHUE KOMPOPTHON OMOTHMOTESUHON CPEIbl.

2.3. bubnuoTeka BHIMOIHACT CeIytouIie (QyHKIHH:

2.3.1. ®opmupyer ¢GoHx OUOTMOTEYHO-MHPOPMAMOHHBIX PECYpcOB  00pa30BaTEIbHOM
OpraHMU3aLUH:

KOMIUIEKTYeT OCHOBHOW (DOHJ y4eOHBIMH, XYIO’KECTBEHHBIMH, HAyYHBIMH, CIPAaBOYHBIMHU,
MeIarOTHYECKUMH U HAYIHO-TIOMYJISIPHBIMH IOKYMEHTAMU;
y4acTBYyeT B KOMIUIEKTOBAaHHM CIEIHAIN3UPOBAHHOTO (OHIA Y4eOHWKaMH U3 YHUCIa
BXOJIIUX B (enepalbHbIil MepeyeHb y4eOHUKOB, IOIMYIICHHBIX K HCIOJB30BAHUIO TPU
peanu3ani  UMEIOIIUX TOCYAAPCTBEHHYIO aKKPEIHUTAIlMI0 00pa30BaTENbHBIX POTPaMM
Ha4yaJlbHOTO OOII[ero, OCHOBHOIO 00Ilero, cpeaHero oOmiero ooOpazoBaHus, U Y4€OHBIMU
MocOOMsSMH,  JIOMYIIEHHBIMH K  HCIIOJNB30BAHMUIO  TPH  pEAIM3aldd  yKa3aHHBIX
00pa30BaTeNIbHBIX IPOrPaMM;
OCYIIECTBIISIET pa3MeIlIeHUe, OPraHu3aIuI0 H COXPaHHOCTh JIOKYyMEHTOB;
OpraHu3yeT W BeJeT CIpPaBOYHO-OMOIMOrpaduueckuil ammapar: KaTanoru (anpaBUTHBIN,),
KapTOTEeKH (TeMaTHuYecKWe KapTOTeKH), 0a3bl JaHHBIX MO MpodmiIo 00pa30BaTEIbHOMN
OpraHu3aIuH.
2.3.2. OcymectBusier auddepeHIMpoBaHHOe OHOIMOTEYHO-UH(POPMAITMOHHOE OOCITY)KUBAaHUE
00yJaroImXxcs:

MpeIoCTaBIsIeT HHPOPMAIMOHHBIC PECYPCHI Ha PA3IMYHBIX HOCUTEIISX;
OpraHu3yeT 00y4eHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEHYHOTO MOJIH30BATENS U MTOTPEOUTEIS
nHpOpMAIINY, CONEHCTBYET WHTETPALMU KOMIUIEKCA 3HAHWN, YMEHUH W HAaBBIKOB pabOTHI C
KHUTOU 1 nH(pOpMaInen;
OKa3bIBaeT MH(POPMAIMOHHYIO TOJICPKKY B PEIICHUM 3ajad, BO3HUKAIOUIMX B TIPOIIECCEe
y4eOHOI1, caM000Pa30BaTEILHOM U IOCYTOBOM JACATEIBHOCTH 00YJarOIIUXCS;
OpraHu3yeT MacCOBbIC MEPOTIPUSTHS, OPUCHTUPOBAHHBIC HA Pa3BUTHE OOIICH U YATATEIBCKOU
KYJIBTYPBI JINYHOCTH;
COJICHCTBYET TENAaroruuecKuM paOOTHHKAM B OpraHM3aluu 00pa3oBaTEIBHOTO Mpolecca H
Jocyra 00yJaronuxcsl.
2.3.3. OcymectBisier auddepeHIIupoBaHHOe OHOIMOTEYHO-UH(POPMAIIMOHHOE OOCITY)KMBAaHUE
MeIarOrHYECKUX PaOOTHUKOB!

BBISBIISICT WH(POPMAIMOHHBIC IMOTPEOHOCTH W  YIOBIETBOPSICT 3alpOChl, CBS3aHHBIC C
o0Oy4eHHEeM, BOCITUTAHUEM OOY4YaIOIINXCS;
COJICHCTBYET TPO(PECCHOHATBHON KOMIETCHIIMM I€1aroroB, MOBBIIICHUIO KBaJTH(HKAIINY,
MIPOBE/ICHUIO aTTECTAIINN;
OCYILIECTBIISIET TeKyliee nHPopMupoBanue (IHU WHGOPMALIUU, 0030PbI HOBBIX MOCTYIUICHUN
U yONIMKAaIHii);
CIOCOOCTBYET TMPOBEACHUIO 3aHATUH TO (OPMUPOBAHUIO HWH(MOPMALNMOHHON KYyIBTYPHI
oOyuaronuxcs, sBiseTcss 0a30i sl TPOBEACHHUS NPAKTHMUECKUX 3aHATUH 1Mo pabote C
MH(OPMAIIMOHHBIMU PECYpCaMHu.
2.3.4. OcymectBiusier auddepeHnnpoBaHHOe OUOINOTEYHO-MHPOPMAITMOHHOE O00CTY)KHUBaHUE
poauTeneii (3aKOHHBIX TPeACTaBUTENEH) 00YJarOIIUXCS:

YIOBJIETBOPSICT 3alpoChl IOJIb30BaTeNed M WHOOPMUPYET O HOBBIX TOCTYIUICHUSIX B
O6ubnuoTeKy;

KOHCYJBTUPYET MO BONIPOCAM OpPraHU3alluKi CEMEHHOT0 YTSHHUs, 3HAKOMHT C HH(POPMAIHEH 110
BOCIIUTAHUIO JIETEH;



e KOHCYJIBTHUPYET IO BOMPOCaM yIEOHBIX U3JIaHUH ISl 00yJaOITUXCS.
3. Opranuszauus JesiTeJbHOCTH OMOJIN0TEKH

3.1. OOmee pyKOBOJACTBO JAEATEIBHOCTBIO OHOIMOTEKHM OCYIIECTBISICT PYKOBOJIUTEID
00pa3oBaTesbHON OpraHU3aIIH.

3.2. HenocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBIIIET OUbIUOMEKAPY,

KOTOPBIN Ha3HAYAETCsl pPYKOBOJAHUTEIEM 00pa30BaTEIbHON OpraHU3allHH.
3.3. bubnuoTekapb HECET OTBETCTBEHHOCTb B IIpE/ieNaX CBOEH KOMIIETEHIIMH 32 OPTaHU3ALNI0 U
pe3ynbTaThl IEATEIbHOCTH OUOIHOTEKH.

3.4. bubOmmoTekapb pa3pabaTblBaeT W TPEIACTABISICT PYKOBOIUTEIO 00pa3oBaTeIbHOU
OpraHMU3aIuy Ha YTBEPIKICHUE CIICAYIONTUE JOKYMEHTBI:

e noJa0dCeHue o0 bubauomexe, NPAGUIA NOJIL308AHUS OUOIUOMEKO,
*  NIAHOBO-OMYEMHYIO OOKYMEHMAYUIO.
3.5. B cocraB OMOJIMOTEKN BXOIUT:.

e aboHemeHm,

o YUMAILHBLL 3071,

e KHU2OXpaHUnUuje

e omoen yueOHUKOB,

e Meduamexa.
3.6. bubmmoteuno-uHGOpPMAITMOHHOE OOCITY)KHMBAHHUE OCYIIECTBISETCS B COOTBETCTBHUU C
IJI1aHaMH paboThl OMOIMOTEKU U PEKUMOM pabOThl 00pa30BaTEIbHON OpPraHU3alINH.

3.7. bubmmoreka BhpaBe MPEAOCTaBIATH IUIATHBIE OMOIMOTECYHO-WH(POPMAIMOHHBIC YCIYTH,
MepevYeHb KOTOPBIX OINPEEIISIETCS] YCTaBOM 00pa30BaTeIbHON OpraHu3aIny.

3.8. Pexxum paboThl OMOTMOTEKU OMpENENsieTCs Oubnuomexkapem ¢ y9eToM pexumMa paboThI
oOpa3zoBaTenbHOM opranuzauuu. Ooun pasz 6 Mecay NPeayCMaTpUBAEeTCS CAHUTAPHBIA JIeHb, B
KOTOPBIA 00CITYy)KHBaHUE MOJIb30BATEIICH HE MPOU3BOIUTCS.

4. YdeT nocTtynjieHusi U BIOBITHS JOKYMEHTOB OUOJIMOTEYHOr0 (poHIa
4.1. IlpueM nO0KyMeHTOB B (pOH[ OMOIMOTEKH BKIIOYAET CIEIYIOIINE OTIepalliu:

e CBEpKa MOCTYIUICHHH C MIEPBUYHBIM YUYETHBIM JIOKYMEHTOM (HAKJIaJHas, aKT), BKIFOYAIOIINM
CIIUCOK MOCTYIUBIIHUX JOKYMEHTOB;

e COCTaBJICHHE IMEPBUYHOTO YYETHOIO JTOKYMEHTA I TOCTYIUICHHH 0O€3 COMpOBOAMTEIBHON
JOKYMEHTAINH;

e perucTtpamus TMOCTYNHMBIIMX JOKYMEHTOB B PErHUCTpax CyYMMapHOro, TpYHOIOBOTO U
unguBuayansHoro  yuera (IOCT  7.0.93-2015 «bubnuoreunsiii  ¢goua. Texnomorus
(hopMUPOBaAHHSY).

4.2. Ilpy TONOJHEHHMH OCHOBHOTO OHMOIHMOTEYHOro (oOHJA HEOOXOJUMO COOIIOIaTh

TpeboBanusa PenepasibHoro  3akoHa ot 25.07.2002  Ne 114-®3 «O npoTUBOACHCTBUH

OKCTPEMUCTCKON JeSATeNbHOCTH». JIOKYMEHTHI, BKIIOUEHHBIE B IMEpPEUeHb HKCTPEMHCTCKHUX

MaTepHaoB, MPUOOPETATh 3alPEIIeHO, IPH BBIIBICHUH UX B (JOHJIE — U3BIMATh U3 JOCTYTIA.

4.3. Yyer u 06paboTKa JOKYMEHTOB OMOIMOTEYHOr O (hOHA.

4.3.1. Yuer u o0paboTka JOKYMEHTOB OCHOBHOTO (JOHAA OCYIIECTBISAETCS WHIUBHIYaIbHBIM
ciocoOoM. CBesieHHs 0 IOCTYNUBIIMX ME€YAaTHBIX JOKYMEHTaX BHOCATCS B «KHUTY cyMMapHOTO
y4yeTa JOKYMEHTOB OCHOBHOTO (poHIa».

[TocTynmuBmIMM ~ JOKyMEHTaM NPUCBAUBAIOT WHAWBUIYAJIbHBIH PETUCTPALIMOHHBI HOMEp
(MVHBEHTapHBIH HOMEp WM HMHOW 3HAK, NPUHATHIA B KaueCTBE PErHMCTPALlMOHHOTO HOMEpa,
CHCTEMHBI HOMED IS DJICKTPOHHBIX JTOKYMEHTOB) M IIU(P XpaHEHUS.


https://1obraz.ru/#/document/97/393751/
https://1obraz.ru/#/document/99/901823502/

Perucrpannonnsie HOMEpa W MHM(PBI OTMEYAIOT B PErHCTpPax WHAWBUAYAJIBHOTO YydYeTa
JOKYMEHTOB — MHBEHTAapHOW KHHUTE, KapTOTEKE PErMCTPallMU Tra3eT, )KypHAJIOB, YUETHOH Oaze
JTAaHHBIX.

Bce »ak3emmuisipel NpUHATBIX UW3JaHUK  wTemnentororcs. [lremnens ¢ HauMeHOBaHHUEM
0o0pa3oBaTeNbHOW OpPraHM3allid  JIOJDKEH OBITh TPSMOYTOJIBHOW (opMBI, pasMepoM He
Ooubiie uem 1,5%4 cm.

ITemnens ctaBUTCS Ha 000POTE TUTYIIBHOTO JIKCTA (MIPU OTCYTCTBUU THTYJIBHOTO JIMCTAa — HA
MEepBOM CTpaHMIIE TEKCTA IOJ] 3arjiaBueM), Ha 17-i cTpaHUIE MOJ| TEKCTOM B JICBOM HHYKHEM
Iy U Ha 000pOTe KaKIOro mpuiokeHws. Ha Opomnmropax M sKypHajgaxX MITEMIEIb CTaBHTCS
TOJIBKO Ha 00JI0KKE WJIM HA IIEPBOM CTPAHHULE TEKCTA.

CocraB ocHOBHOTO (hoHa GUKCUPYETCS] B KAPTOUYHOM alipaBUTHOM KaTajaore OMOIMOTEKH.

4.3.2. VYuer um o00paboTka cnenuanu3upoBaHHoro ¢oxaa. Croenuaau3upoBaHHBIA (OHJ
YUUTBIBAETCSI U XPAHUTCS OTJEIBHO OT OCHOBHOTO OMOIMOTEUHOro POoHIA.

VY4er NOKYMEHTOB CHEUUAM3UpPOBAHHOIO (OHJA, KaK MHOTO3K3EMIUIIPHON JHUTEpaTyphl,
OCYILIECTBIISIETCS] TPYIIIOBBIM criocoOoM U oTpaxkaeTcst B «KHure cymmapHoro ydera yueGHOTO
(dboHma» U B KAPTOTEKE PErHCTPALIMOHHBIX KapTOYEK.

Ha kaxxnoe HanMeHOBaHHE JAOKYMEHTOB CHEIHAIU3UPOBAHHOTO (DOHAA 3aBOAUTCS OTAEIbHAs
yueTHass Kkaprouka. Kaproukum c¢ Oubnuorpaduyeckum ONHCAaHMEM W3AAHUNA Y4eOHUKOB
paccTaBlIIOTCS B YUETHYIO KapTOTEKY IO Kjlaccam, a BHYTPH KJIaccoB — MO andaBUTy haMuiInii
aBTOpPOB WM 3aryaBuil. [l KOHTpOJIE 3a COXPAaHHOCTBIO YYETHBIX KapTOYEK OHU
peructpupyores B «KypHanie perucTpaluu y4eTHbIX KapTOUeK YUeOHUKOBY.

Texuuueckast 00paboTKa TOKyMEHTOB MPeIyCMaTPUBAET CIAEAYIOIINE OMEepaluu:

e MPOCTaBJICHUE HA KAKJOM JOKYMEHTE IITEMITEIsi OMOIMOTEKH B COOTBETCTBHH C ITYHKTOM 4.4.
BriObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH/A.
4.4.3. TlpuuuHbl, IO KOTOPHIM JIOKYMEHT MOJKET OBITh BBIBEJECH M3 COCTaBa OMOIMOTEUYHOTO
(doH1a, BKITFOYAIOT B TOM YHCII€ BETXOCTh, JIe(DEKTHOCTh, YCTAPEIOCTh 110 COJICPIKAHUIO, YTPATY.
HckiroueHne JOKyMeHTa U3 OMOIIMOTeYHOTO (DOH/IA TPOBOINUTCS HA OCHOBAaHUU aHAJIN3a COCTABa
OnOIMOTEYHOTO (JOHIA U PE3YJIBTATOB €T0 MPOBEPKHU.

444, HOI[ BC€TXOCTBIO JOKYMCHTa IMOHHMAIOT PE3YyJIbTaT CCTCCTBCHHOI'O CTAapC€HUA HIIN
(1)I/I3I/I‘{GCKOFO HN3HOCAa JOKYMCHTA.

4.45. Tlon nedexTHOCThIO JOKYMEHTAa I[OHUMAlOT YacTUYHYIO WM IOJHYK YTpaTy
9KCIUTyaTal[MOHHBIX KAYECTB JOKYMEHTA B PE3yJbTaTe BHEIIHErO BO3/ICHCTBHUSL.

4.4.6. Ilon YCTApCJIOCThIO MO COACPKAHUIO TOHHUMAKOT IMOTCPHO AKTYaJIbHOCTH TCMATHUKU,
MOATBCPIKIAACM YO OTCYTCTBUCM CIIpoca IlI/ITaTE‘J’IeI‘/’I, HeBOCTpe6OBaHHOCTbIO B
nepepacnpCaciiCHu U pCain3alu.

4.4.7. Tlon yrpaTtoif TOKyMEHTa MIOHUMAIOT €r0 OTCYTCTBHE B (hoHAE OMOIMOTEKH MO MpUYMHAM
MOTEPH, XMUIIEHMs, OEICTBUM CTUXMIHOIO, TEXHOICHHOTO (B TOM YHCIE XaKEPCKOW aTaku U
HEBOCCTAHOBUMOTO ¢0O0s JIEKTPOHHOTO OOOpYJIOBaHUs) WM COLMAJIBHOTO XapakTepa, IO
HEYCTaHOBJIEHHOM MPUYHHE.

4.4.8. TIlpouecc HCKIIOYEHUS JOKYMEHTOB U3 (oHJIa OMOIMOTEKH OCYIIECTBISIETCS B
cooTBeTcTBUU C llopsiikom ydera JOKYMEHTOB, BXOJSLIMX B cocTaB OMOiIMOTeYHOro (onna,
YTBEPXACHHBIM IpHuKazoM MuHKynbTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.9. BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA MPOU3BOIAMUTCS B PE3YNIbTATEe UX CHHCAHUS
KOMHCCHEH, CO3aHHON PyKOBOUTEIEM 00pa30BaTeIbHOW OpraHu3aIiH.


https://1obraz.ru/#/document/99/499004321/

4.4.10. VYrTunuzamusi COHCAHHBIX JOKYMEHTOB OubOmmoreyHoro (oHIa TPOU3BOAUTCS B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

5. IlpoBepka 10KyMeHTOB OMOJIHOTEYHOr0 (pOHIA

5.1. InanoBas mpoBepKka JOKYMEHTOB OMOIMOTEYHOro (hOHIA MPOBOAUTCS C MEPHOAMYHOCTHIO
OJIMH pa3 B IATh JIET HAa OCHOBAHMU TIpaduKa NPOBEPKH, YTBEPKICHHOTO 3aBEAYIOLIUM
OnOIMOTEKOH.

5.2. BHemnaHoBas mpoBepKa JOKYMEHTOB OuOImMoTedHOTo (OHAA TMPOM3BOJMUTCS B
00s13aTeITLHOM TOPSIJIKE:

IIPY BBISBJIEHUHU (PAKTOB XUIIEHUS, 3JI0YIOTPEOICHHS WM IOPUYU JOKYMEHTOB;

B CJIy4ae CTUXUHHOTO O€JCTBHS, MOKapa UM IPYTHMX YpPEe3BbIYAMHBIX CUTYyallUl, BBI3BAHHBIX

AKCTPEMAJIbHBIMU YCIOBUSMU;

MIPU PeOpraHu3alliy WU JIMKBUAIIMNA 00pa30BaTeIbHON OpraHu3aIliHy.
5.3. Ilo wroraMm mnpoBepku OMOIMOTEKaph COCTABISET AaKT, MOJMUCHIBAET M XPAaHUT €ro B
O0uOnMOTEeKE B TEUEHUE CpPOKA, YCTAHOBJIEHHOIO HOMEHKIaTypod gen. Ecmm kakue-To
JOKYMEHTBl OTCYTCTBYIOT 110 HEYCTAaHOBJIEHHOM MpHUYMHE, TO K aKTy MPHUKIAJIbIBACTCS HX
CIIMCOK, B KOTOPOM (PUKCUPYIOTCSI CBE/IEHUS O KOJIMYECTBE JOKYMEHTOB OMOINOTEUHOTO (PoHIa
B HQJIWYMHM ¥ KOJIMYECTBE OTCYTCTBYIOIIMX IOKYMEHTOB, B TOM YHCJI€ 10 HEYCTAaHOBJIEHHOM
npuurHe. B akTe Takke yka3zbIBaeTCsl HOMEpP U JaTa aKkTa Mpeablayliell MpOBEepKU.

5.4. Bo BpemMs MNpoBEepKH ITOKYMEHTOB OHOIMOTEYHOTO (OHIA PAOOTHUKH OTCICKHUBAIOT
HaJu4Yhe OSKCTPEMHUCTCKUX MAaTepUajoB, KOTOphle BXOAAT B  (enepanbHBIA  CIHCOK,
onyoimkoBaHHBI MuHtocTOM Poccun Ha cBoeM caiire.

Ecnu OubnuoTexapb HalET SKCTPEMUCTCKUN MaTepua, TO AOJKEH OTPaHUYUTh K HEMY JIOCTYI
CO CTOPOHBI MOJIb30BaTENEH.

5.5. Ilpu BBISIBICHMH B TIpollecce MPOBEPKH (OHIA OTCYTCTBYIONIUX JOKYMEHTOB |
HEBO3MO)KHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI[ YOBITKM IO HEJOCTayaM CIIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIHCTBOM.



