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Iososkenne S
0 HOPMATHBHOM JIOKJIbHOM aKTe 0611e06pa3oBaTebHOM OPraHN3aHK

I. O6mue noaoxenus
1.1. TTosoxeHHE O HOPMATHBHOM JIOKAEHOM aKTe obmeobpa3oBaTenbHOM Opranu3anuu (Hanee
— Ilonoxenne») MBOV «Ilokposckas COILI» (manee — OO) ycTaHaBIHBAaeT ENHHBIE
TpeGOBaHHA K HOPMATHBHBIM JIOKATHHBIM aKTaM, HX HOATOTOBKE, O(GOPMIICHHIO, IPUHATHIO,
YTBEPKIACHHUIO, BCTYIICHHIO B CHIIY, BHECEHHIO H3MEHEHM U OTMEHE.
1.2.Hactosmee ITosoxkeHne ABIASETCS HOPMATHBHBIM JOKATbHBIM aktom OO H 00s3aTensHo K
HCIIOJIHEHHIO BCEMHU YYaCTHHKAMHU 06pa30BATEIbHEIX OTHOIIEHHMIA,
1.3.ITonoxeHHe NOATOTOBNIEHO HAa OCHOBAHHH 3aKoHa «O6 obpasoBannu B Poccmiickoit
Gezepaunn», TpynoBoro koznekca PO (naree — TK P®), I'paxnanckoro Koxekca PO (nanee —
I'K P®), Ycrasa 00.
1.4.JloxansHb1 HOpMaTHBHBLH akT OO0 (manee — noxanbHBIA aKkT) — 310 HOPMaTHBHBIH NIPaBOBOMH
AOKYMEHT, COICPKAIIMi HOPMBI, peryIupyiolue o6pa3oBaTenbHble OTHOmeHHs B OO B
TpefieNiax CBOSH KOMIIETEHUMH B COOTBETCTBHH C 3aKOHOAATENBCTBOM PoccHiickoii Denepanuu,
B IIOpsIIKE, yCTaHOBIEHHOM YcrasoMm OO.
1.5. Jloxkameusie aktei OO neffcTByeT TonbKo B Ipefenax AaHHOH o6meobpazoBaTenbHOM
OpraHH3allii U HE MOTYT PEryJHpOBaTh OTHOLIEHUS BHE €&,
1.6. JloxanpHBIe aKTBI M3JAIOTCS MO OCHOBHBIM BOIIPOCaM OpraHH3alldd W OCYIIECTBICHHUS
obpasoBatensHOM nestenbHocTH OO, B TOM YHCIE 110 BOIIPOCaM, periaMeHTHPYIOIUM IIPaBrIIa
npueMa O0yYarOIMXCs, PEXHM 3aHATHI obyuaromuxcst, GopMbI, MEPHOTUYHOCTD U TIOPSIIOK
TCKYIIETO KOHTPOIIA yCIEBAEMOCTH M NPOMEKYTOYHOR aTTeCTauH 00Y4alomIuXCs, TIOPAZIOK U
OCHOBAaHHS IICPCBOJA, OTYHCICHHA M BOCCTAHOBICHHS OGYYalOIMXCS, MOPSLOK ohopmIIeHuUS
BO3HHKHOBCHHMS], IPHOCTAHOBJICHHS M MPEKPAINCHHS OTHOIICHHUI MeXIy 00pa3oBaTensHON
opranm3anuedl H oOydaromuMucs u (WIHM) pORMUTENAMH (3aKOHHBIMH  TIPEICTABUTENSIMH)
HECOBEPIIEHHOJETHUX O0YYarOmMXCs.
1.7. JlokanbHEIE aKTBI, COOTBETCTBYIOIIME BCEM TPeGOBAHHSM 3aKOHOIATEHCTEA P®, sBnsrorcs
00s3aTebHBIME K HCTIOJHEHHIO BCEMH Y4aCTHHKAMH 06pa30BaTebHEIX OTHOMICHHIA.
1.8. HopMsI JIOKaNBHBIX aKTOB, yXY/IIIAIOIIME TI00KEHHE obyuaromuxcs wid pabotarkoB 00
0 CPaBHCHHIO C IIONOKCHUEM, YCTAHOBJICHHBIM 3aKOHONATENBCTBOM 00 06pasoBaHHH,
TPYAOBBIM 32KOHOAATEIBCTBOM JIMOO NMPHHATHIE C HADYIICHHEM YCTAHOBJIEHHOTO HOpsAZiKa, He
NPHMEHAIOTCA U noasexar otmere 00.
1.9. Jlokameueie axktel OO yTpaumBaioT Cuy (IONHOCTBIO MIM B OTAENBHOM 4YacTH) B
CIEYIONIUX CIIydasx: ’

* BCTYIUICHHE B CHIIY aKTa, PH3HAIOLIETO NaHHbIH JIOKAIBHBIH aKT YTPAaTHBIIAM cuiy;

* BCTYIUICHHE B CHITY JIOKAIBHOIO aKTa GOMblel IOpHANYECKOH CHITBI, HOPMEI KOTOpOT0

IIPOTHBOPEYAT ITOJIOKCHHAM JAHHOTO JIOKATBHOTO aKTa;
¢ TpHU3HAHHE CYZIOM WM HMHBIM YNOJHOMOYEHHBIM OPraHOM TOCYJapCTBEHHON BIACTH
JokanbHoro akta OO npoTMBOpeUaiM AeHcTByOmEMy 3aKOHOJIATENIECTRY.

1.10.. Jloxansusrit akr OO, yTpaTdBIIHii CHITY, HE IOLTEKHT HCIIOTHEHHIO,



IL.Ilenu u 3agpaun
Hemsmu u 3agagamu HacTosmero IlonoxxeHue sABIsOTCS:
e CO3JaHHUE €AMHOM M COIIaCOBAHHOM CUCTEMBI JOKanbHBIX akToB OO;
e o0ecrieueHre MPUHITUIIA 3aKOHHOCTH B HOPMOTBOpYECKO# AesTenpbHocTH OO,
e COBEpIICHCTBOBaHHWE IMpOIlecca MOATOTOBKH, O(DOPMIICHUS, MPUHATHUS U peaTH3aINH
JIOKAJBHBIX aKTOB;
e MPEJOTBpAILICHHE TyOIMPOBAHUS PETYIUPOBAHHS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
otHomeHu# B OO.

1. Buaepl JOKAJLHBIX AaKTOB

3.1. B coorBerctBuM ¢ YcTaBoMm AesatenbHOCTh OO pernaMeHTHpyeTcs CIEeAYIOIUMU BUAAMU
JOKAJbHBIX AKTOB: IIOJIOKEHMsI, IIOCTAHOBJICHUs, PpEIIEHUs,, IPUKaA3bl, PaCIOPIKCHHUS,
MHCTPYKLMHU, JOJDKHOCTHBIE MHCTPYKIMM, npaBuia. IlpencraBieHHbIl IepeueHb BHUJIOB
JIOKaJIbHBIX aKTOB HE SIBJIIETCS HCUEPIBIBAIOIINM.

3.2.Jlokanbabie akTel OO MOryT OBITH KiIacCU()UIIMPOBAHBIL:

a) Ha IPYNIbI B COOTBETCTBUU ¢ KoMmmeTeHuueit OO:

e JIOKAJIbHbBIE aKThl OPraHU3aL[MOHHO-PACIOPAIUTENILHOTO XapaKTepa;

e JIOKaJbHBIC AaKThl, PETJIAMEHTHUPYIOLIME BOIPOCHl OpraHMU3alUu 00pa30BaTEIBLHOTO
nporecca;

e JIOKaJbHbBIC aKThl, PErJaMEHTUPYIOIIME OTHOLIEHHs paboTomarens ¢ pabOTHUKAMHU U
OpraHM3aIuio y4eOHO-METONUECKON padoThI;

e  JIOKaJbHBIC aKThI PErIIAMEHTHPYIOLIUE NEeITEIbHOCTh OpraHoB camoynpasieHus OO;

e JIOKaJbHBIC  aKThl, pETIAMEHTHPYIOIIME  aJMUHUCTPATHBHYI0O W  (PUHAHCOBO-
XO3SIMCTBEHHYIO J1€ATEIIbHOCTD;

e JIOKaJbHbBIE aKThl, 00ECIICUNBAIOIINE BEJCHUE JEIO0NPOU3BOJICTRA.

0) IO KpUTEPHSIM:

e IO CTETIEHU 3HAYMMOCTU: 00s3aTeIbHbIE U HEOO0S3aTeNbHBbIE;

e 110 cdepe AeUCTBU: 0OIIEro XapakTepa 1 CIeMaIbHOI0 XapaKTepa;

e MO Kpyry JHI: pacrnpocTpaHsolmuecss Ha Bcex pabotHukoB OO u  He
pacrpocTpaHsIoIIKecs: Ha BceX paOOTHUKOB OpraHU3allu;

e 1O cmoco0y TpUHATHI: NpUHUMaeMmble pykoBoautereM OO eAuHOIWYHO U
NPUHUMAEMblE C yY4E€TOM MHEHMsS IPEICTaBUTEIBHOTO OpraHa  Y4YacTHHUKOB
00pa3zoBaTeNbHBIX OTHOIICHHI;

e IO CPOKY JCHCTBHSA: MOCTOSHHOTO JEHCTBUS M OECCPOUHBIE C OINpPENEIEHHBIM CPOKOM
JICHCTBHS,,.

e IO CPOKY XpaHEHHUsI: IOCTOSHHOTO XpaHEHHUs , 75 JIeT U JpyTHe.

V. Ilopsiiok NOATOTOBKH JIOKAJbHBIX AKTOB
B OO ycranaBimBaeTcs ClIeIyrOUUN TOPSAIOK MOATOTOBKH JIOKAJIbHBIX aKTOB:
4.1. 'HUIMaTopoM MOJATOTOBKH JIOKAJTLHBIX AaKTOB MOTYT OBITh:

e  yUpEIUTENb;

e OpraHsbl yIpaBlIeHUs] 00pa30BaHUEM;

o anvunHuctpanus OO B nuile €€ pyKOBOAUTENS, 3aMECTUTENEH PYKOBOIUTEIIS;

e Oprassl roCcyJapCcTBEHHO-00IEeCTBEHHOr0 yrpasienus O0;

e  YYAaCTHUKH 00pa30BaTEIbHBIX OTHOLICHHH.
OcHoBaHMEM 71 TMOATOTOBKM JIOKAJIBHOTO aKTa MOTYT TakKKe SBISTbCS W3MEHEHUS B
3akoHozarenbcTBe PO (BHECEHNE U3MEHEHMI, N3JaHNe HOBBIX HOPMATHUBHBIX ITPABOBBIX aKTOB).
4.2. ITpoeKT JOKAIBHOTO aKTa TOTOBUTCS OTJEIBHBIM PAOOTHUKOM HITU TPYMIIONH PaOOTHUKOB 1O
nopyuenuto pykooautens OO, a Takke opraHoM camoyrpaiieHus: OO, KOTOPbIA BBICTYIHII €
COOTBETCTBYIOLICH NHUIIUATUBOM.
4.3. TloaroroBka JOKaJIbHOIO aKTa BKJIIOYAeT B ce0s HM3Y4YCHHE 3aKOHOJATENbHBIX U HHBIX
HOPMATHBHBIX aKTOB, JIOKaJbHbIX akToB OO, periiaMeHTHPYIOUIUX T€ BOMPOCHI, KOTOpHIE



IperoiaraeTcsi OTpa3uTh B IPOEKTE HOBOTO aKTa, U HA 3TOW OCHOBE BBIOOp €ro BHUJA,
COJIepKaHus U MPEJCTaBJICHUE €ro B MUCbMEHHOH (opMe.

4.4. TlogroroBka HambOoyiee BaXXKHBIX JIOKAIBHBIX aKTOB (TPOEKTOB pEIICHWH COOpaHHid,
MEJICOBETOB, OPTaHOB CaMOYIIPABIIEHUS, IPUKA30B, MOJIOKEHUH, IIPAaBUIT) T0JKHA OCHOBBIBATHCS
Ha pe3yjbTaTax aHalu3a OCHOBHBIX CTOpPOH nesaTenbHOCTH OO, TeHIeHIu €€ pa3BUTHUS U
CIIOKHBIIEHCS CUTYaALIUU.

4.5. Tlo BompocaM mpuema Ha padoOTy, MEPEBOJOB, YBOJBbHEHHUH, MPEIOCTaBICHUS OTITYCKOB,
MOOUIPEHUN WM NPUBICYCHHUS] COTPYJHUKOB K JUCHMIUIMHAPHON WIM MaTepUalbHON
OTBETCTBEHHOCTH U3JAI0TCS MPUKa3bl, B cOOTBeTCTBUM ¢ TK PO.

4.6. IIpoeKT JTOKAJIBHOTO aKTa MOJJICKHUT 00sA3aTeIbHON MPABOBOM SKCIEPTH3E M MPOBEPKE HA
JUTEPATypHYI0 TPAMOTHOCTb, KOTOpble mpoBoasrcs OO caMoCTOATENbHO MO0 C ydacTHEeM
MPUBJICYCHHBIX CHEIHAIUCTOB. JIOKaIbHBIN aKT, HE MPOILIEAIINN MPAaBOBYIO IKCHEPTU3Y, HE
HOJJIEXKUT PACCMOTPEHUIO U IPUHATHUIO.

4.7.IlpoexkT 7OKaJIbHOrO akKkTa MOXXET OBbIThb MpeAcTaBlieH Ha obcyxiaeHue. Dopmbl
IPEJICTaBICHUS] U1 OOCYXAEHHUSI MOTYT OBITh pa3IMYHBIMHU, HallpUMEp, pa3MeEIICHUE MPOEKTa
JIOKAJIbHOTO aKTa Ha MH(POPMAIIMOHHOM CTEHJIE B MECTE, IOCTYITHOM JIJIsl BCEOOIIETr0 0003peHus,
Ha IIKOJIBHOM caiiTe, HaIpaBJIEHUE IPOEKTa 3aWHTEPECOBAHHBIM JIMIIAM, IIPOBEJIECHUE
COOTBETCTBYIOIIETO COOpaHMs C KOJUIEKTUBHBIM O0CYKJIEHHEM MPOEKTA JIOKAIBHOTO aKTa U T..
4.8.11pn HEOOXOAMMOCTH JIOKAIBHBIN aKT MPOXOIUT MPOLEAYPY COTIACOBAHMUS.

4.9.Cpoku U TOPSAOK pa3pabOTKH MPOEKTa JIOKATHHOIO aKTa, MOPSJIOK €ro COTrIacoOBaHUs
YCTaHaBJIMBAETCS JIOKAJIbHBIM aKTOM I10 BEJEHMIO JieiomnpousBoacTsa B O0.

V. Ilopsifok NpUHATHSA M YTBEPKIeHHUs JJOKAJIbHOI0 aKTa
5.1.JIokaybHBIN aKT, IPOLIEAIINNA MPABOBYIO U JIUTEPATYPHYIO IKCIIEPTU3Y, & TAKXKE MPOLEAYPY
COIJIaCOBaHUs, MOMJICKUT HMPUHATUIO U YTBEpXkAEHUIO pykoBoauteremM OO B COOTBETCTBUU C
VYcerasom OO.
5.1.JIokanbuble akTel OO MOTyT NPUHUMATHCS PYKOBOJUTENIEM, OOIIMM COOpaHUEM TPYIOBOTO
KOJUIEKTHBA, COBETOM TPYAOBOTO KOJUIEKTHUBA, NEAArOTMYECKMM COBETOM, MeToanuecKuM
COBETOM, OpPraHOM TIOCYJapCTBEHHO-OOIIECTBEHHOIO YIpaBiIeHUs JUOO0 HHBIM OpPraHOM
camoynpasyieHuss OO, HaJIelNCHHBIM IOJIHOMOYMSAMHU II0 MPHUHITHIO JIOKAJIBHBIX AaKTOB B
cooTBeTcTBUH ¢ ycraBoM OO — 110 npeaMeTaM WX BeIeHUS U KOMIIETEHIINH.
5.2.Ilpyu NpUHATHUU JOKANbHBIX AKTOB, 3aTParMBalOIIMX MpaBa OOyYArOIIMXCS, YYUTHIBAETCS
MHEHHE COBETOB OOYyYalOLIUXCS, COBETOB PpOAUTENEH, NPEACTaBUTEIbHBIX OPraHoB
oOyJaromuxcs.
5.3.He noanexar NpUMEHEHHUIO JOKAJIbHBIE aKThl, YXYyJIIAIOIINE IMOJI0OKEHHE PAOOTHUKOB IO
CPaBHEHMIO C TPYJOBBIM 3aKOHOJATEIBCTBOM, KOJUIEKTMBHBIM JIOTOBOPOM, COIVIALIEHUSIMH, a
TaK)Ke€ JIOKAJIbHbBIE aKThI, IPUHSTHIE C HAPYLICHUEM MOPSAJIKA ydeTa MHEHUS MPEICTaBUTEIHHOTO
opraHa pabOTHHKOB.
5.4. Ilpomenmmii mpoueAypy NPUHATHSA JOKAJIbHBIA akT yTBepkaaeTca pykoBoautenem OO.
[Tponetypa yTBepxkaeHus odopmiiseTcs TM00 MOANUCHIO, 100 mpukazoM pykooauteis OO.
5.5.JIokayibHBIA QKT BCTYyMaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HeM, J0o, B Ciydae
OTCYTCTBHSI TaKOTO YKa3aHHs, M0 UCTEYEHUH /7 KaJECHAApHBIX JHEW C JaThbl NIPHUHSITHUS JTaHHOTO
JIOKQJIbHOTO aKTa.
JlaToil mpUHATHS JOKAJIBHOTO aKTa, TpeOyromero yrBepxkaeHus pykoBoautenem OO, sBiseTcs
JaTa TaKoro yTBEP KJIEHUS.
5.6. Ilocne yTBep)KIAEHMS JOKAJIBHOTO aKTa MPOBOJIUTCS MpOLEIypa O3HAKOMIIEHHS C HHUM
YYaCTHUKOB OOpa30BaTEIbHBIX OTHOIIEHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCA TMOJOKEHUS
JAHHOTO JIOKAJFHOTO aKkTa. O3HaKOMIIEHHE C JIOKAIbHBIM aKTOM O(OPMIISETCS B BUJE POCIIUCH
03HAKOMJISIEMBIX JIMI[ C YKa3aHUEM J1aThl O3HAKOMIIEHUS MO0 Ha CaMOM JIOKaJIbHOM aKTe, Tu00
Ha OT/ICJIbHOM JIUCTE O3HAKOMJICHUS, IPHJIAaraeMbIM K HEMY, JIU0O B OTJCIEHOM KypHaJIe.

VI. OdopMieHne JOKAJIBHOIO aKTa



OdopmiieHne  JIOKaTbHOTO aKTa BBIMOJHAETCS B COOTBETCTBHM  C  TpeOOBaHUAMH
«["ocymapcTBeHHOM cHCTEMBbI JIOKYMEHTAIMOHHOTO oOecreueHus: ympasieHus. OCHOBHbIE
nonoxkenus. OOmme TpeboBaHMs K JOKYMEHTaM U CIOyX0aM JOKYMEHTAI[HOHHOTO
ofOecrieueHus», a TakkKe HopMaMu «YHUPUIMPOBAHHOW CHUCTEMBbl  JTOKYMEHTALUU.
YHupHUIUpOoBaHHAs CUCTEMa OPraHU3alMOHHO-PACTIOPIIUTENIFHON TOKyMeHTauuu. TpeGoBaHus
k odopmienuto aokymentoB. 'OCT P 6.30-2003» (yrB. IlocranoBnenuem I['occranmapra
Poccun or 03.03.2003 N 65-ct «O NpUHATUM U BBEACHUU B JIEHCTBUE TOCYIApCTBEHHOI'O
crangapra Poccuiickoit deneparuny). [Ipu sTom:

6.1.CTpyKTypa JOKAJIBHOTO aKTa JOJKHA 00ECIIeUYnBATh JIOTHYECKOE PA3BUTHE TEMbI IIPABOBOTO
perynupoBanus. Eciu TpeOyercs pa3zbsicHEHHE Lieeil 1 MOTUBOB MPUHSTHS JIOKATHHOIO aKTa, TO
B MIPOEKTE JJAeTCsl BCTYMHUTEIbHASA YacTh — npeamOyia. [1omokeHnst HOpMaTUBHOTO XapakTepa B
npeaMOyiy He BKJIFOUAIOTCS.

6.2.HopmatuBHble mnpeanucaHust OQOPMISIOTCS B BHJIE IYHKTOB, KOTOpBIE HYMEPYIOTCS
apaOckumu 1upamMu ¢ TOYKOM U 3arojoBKOB He MUMEIOT. [IyHKThI MOTYT MmojapasfeniaTbcs Ha
HOJIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH IU(PPOBYIO HyMEPaIHIO.

6.3.3HaunTenbHBIE MO O0bEMY JIOKaJbHbIE aKThl MOTYT JENUThCS Ha TJIaBbl, KOTOpHIE
HYMEPYIOTCSI pPUMCKHMHU ITU(PPaMU  UMEIOT 3ar0JI0BKH.

6.4.Ecnu B NOKaJIbHOM aKTe MPHUBOIATCSA TaONWIbI, rpaduKd, KapThl, CXEMbl, TO OHHU, KakK
NPaBUJIO, JOJDKHBI O(GOpMIISITECS B BHJIEC NPUIIOKEHUH, a COOTBETCTBYIONIME ITYHKTBI aKTa
JOJI’KHBI UMETh CCBHUIKH Ha 3TH MPUIOKECHHUSL.

6.5.JIokanbHbBIN aKT C MPUIIOKEHUSIMHU JOJIKEH UMETh CKBO3HYIO HyMEpaluio CTPaHHLI.

6.6. JlokanbpHBIA aKT M3JaraeTcsl Ha rOCyAapcTBEHHOM si3bike P® u 1OKEeH COOTBETCTBOBATh
JUTEpaTypHBIM HOpPMaM.

6.7.CTpyKTypa JIOKaJIbHOTO aKTa JO0JDKHA OBITh JIOTHYECKH 0OOCHOBAaHHOMW, OTBEYAIOIICH IENISIM
U 3aJadyaM IpaBOBOIO PETYJIHMPOBaHMs, a Takke oOecredyMBaroIlel JIOTUYECKOE pa3BUTUE U
IIPABWJIBHOE IIOHUMAaHKUE JAHHOTO JIOKAJIBHOTO aKTa.

6.8. B JOKaJbHBIX aKTax JAIOTCA OMNPEIENICHUS BBOJMMBIX IOPUINYECKHX, TEXHUUYECKUX U
JPYyTUX CHELUAIbHBIX TEPMUHOB, €CIM OHU HE SBIAIOTCH  OOIIEU3BECTHBIMU U
HeynoTpeOisieMbIMH B 3aKkoHojaTenbcTBe Poccuiickoit  ®enepaunu ©  peruoHaJbHOM
3aKOHOJATEIIbCTBE.

6.9.He nomyckaercsi mepenuchiBaHHE C 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO JENaeTcs B
OTCBUIOYHOH (opMme.

VII. OcHOoBHBIC TPeOOBaHHA K JIOKAJIBHBIM aKTaM

Jlokanbablie akTbl OO OIKHBI COOTBETCTBOBATH CIEAYIOLUINM TPEOOBAHUSAM:

7.1. Ilonoscenue

lmokHO comepkarh cheayromue o0si3aTelbHbIe PEKBU3UTHI: 0003HAYEHHWE BUJA JIOKAJIBHOTO
aKTa; €ro HaWMEHOBaHHWe, IpU(bI: MPUHATO, YTBEPXKICHO, COIJIACOBAHO; PErHMCTPALMOHHBIN
HOMEp, TEKCT, COOTBETCTBYIOIIUI €ro HAaNMEHOBAHHMIO;, OTMETKY O HAIMYUH TPUIOKCHUS U
COI'JIACOBAHUSI.

7.2. IIpasuna

JIOJDKHBI COJIepKaTh CIEAYIOIINUe 00s3aTeNIbHble PEKBU3UTHI :0003HAYEHHE BHJA JIOKAJIBLHOTO
aKTa; €ro HanMMEHOBAaHWE, TPUQBI MPHUHATUS W YTBEP)KIEHHS, TEKCT, COOTBETCTBYIOIIHUN €ro
HalMEHOBAHHUIO; OTMETKY O HAIMYMH MPUIIOKEHUS, PErHUCTPALMOHHBIA HOMED.

7.3.Hucmpykyuu

JIOJDKHBI COJIEpKATh CIEAyIOIIKUe 00s3aTeNbHble PEKBU3UTHL: 00O3HAYEHHE BHJA JIOKAJIBLHOTO
aKTa; ero HauMEHOBaHWE;, TPU(Bl TPHUHATHS W YTBEPKIEHHS; TEKCT, COOTBETCTBYIOUIMIA €ro
HaNMEHOBAHUIO; OTMETKY O HAJIMYHMH MPUIIOKEHHS; PETUCTPALIMOHHBII HOMED.

7.5. Pewwenusn

JOJDKHBI COZIEPIKaTh CIEYIOUINE 00s3aTeNIbHbIe PEKBU3UTHI: O00O3HAYCHHME BHJIA JIOKATBHOTO
aKTa; MECTO W JaTy MNPUHATUSA, TEKCT, JOJKHOCTh, (haMUJINIO, MHUIUANIBI U TOAMUCH JIMILA,
NPUHSBLIETO PELICHUE, OTTUCK MEYaTH.



7.6. Ilpukazel u pacnopaxcenun pykoBomutenss OO ODKHBI COAEPKATH CIEAYIOIIHE
o0s3aTeNnbHbIe PEKBU3UTHI: 0003HAUCHUE BHU/IA JIOKAJIHHOTO aKTa M €r0 HAaMMEHOBAHUE; MECTO U
JaTy TPUHSATHS, PETUCTPAI[MOHHBIA HOMEp, TEKCT, IOJDKHOCTh, (aMHIUI0, WHHULIUAIBI H
noanuck pykoBoautenst OO. [Ipukaspl u pacmopsikeHus BRIMONHOTCA Ha Otanke OO.

7.7. lIpomoxonwt u akmul

JOJIKHBI COJIEpKaTh CIEAYIolue 00s3aTeNbHble PEKBU3UTHI: 0003HAYCHHE BUJA JIOKATHHOIO
aKTa; MECTO M JaTy IHPUHATUSA, HOMEp; CIHUCOK IPUCYTCTBYIOIIMX; TEKCT, COAEP KALIUN
MOBECTKY [IHS, OINHCAHME XOJa, MOpAIKa M TPOIEAYpbl COBEpIIAEMBIX OINPEAeTICHHBIX
(fopuAMYECKH 3HAYMMBIX) JACUCTBUHM JHMOO OTCYTCTBHE ONPEHCICHHBIX (PAKTOB; JOJIKHOCTD,
dbamMunuio, UHUIUAIB W MOAMNKUCH JHLA (JIMI), COCTAaBUBIIMX WM MPUHUMABIIUX YYacTHE B
COCTaBJIEHUH MPOTOKOJIA UJIN aKTa.

7.8. Memoouueckue pekomenoauuu

JIOJDKHBI COZIEPIKaTh CIEAYIOUINE 00s3aTelbHbIE PEKBU3UTHI: O0O3HAYCHHE BHJIA JIOKATHHOTO
aKTa, MECTO W JaTy [pPHUHITHUS, €ero HauMEHOBAaHHE, TEKCT, COOTBETCTBYIOLIUN €ro
HAaUMEHOBAHUIO U COJIEpKaIlMM yKa3aHUe Ha BUJ, HAUMEHOBAHUE U ATy MPUHATHUS IPABUII UIU
UHCTPYKIUH, HOPMBI KOTOPBIX PAa3bICHAIOTCS, KOHKPETHU3UPYIOTCS WIH JETATU3UPYIOTCS
METOAMYECKUMH  PEKOMEHAAIUSAMH,  JOJDKHOCTh, (aMuwnms, WHHOWAIB Juma  (Jidi),
COCTaBUBILIUX METOAMYECKHUE PEKOMEHIAINH.

7.9. Ilpozpammel u naanst

JOJKHBI COJEpKaTh CIEAYIOLUe O0s3aTeNbHbIe PEKBU3UTHI: 0003HAYCHHE BUJA JIOKAIHHOTO
aKTa; MECTO U J1aTy IPUHATHS, HAMMEHOBAHHUE U TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOILIUE €r0
HAaUMEHOBAHHUIO.

7.10. onxcnocmuan uncmpykyus

JlomkHOCTHAs HMHCTPYKIUS pabOOTHUKA JOJKHA COAEPXKATh CIENYIOIIME pas3fesbl: o0Iue
MOJIO’KEHHUS; OCHOBHBIE 3aJaud, IpaBa, MPEAOCTaBiIsieMble pa0OTHUKY M €ro 0OsS3aHHOCTH;
B3aMMOJEMCTBYS; OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBIIIOJIHEHUE
(HeucnosiHeHHE) 00sI3aHHOCTEHN, TTPETYCMOTPEHHBIX JOJIKHOCTHOW MHCTPYKIIMEH; TpeOOBaHUS K
pabOTHUKY.

[Tpu pa3zpaboTKe MOIKHOCTHBIX MHCTPYKIUN PaOOTHUKOB PEKOMEHAYETCS! PyKOBOJICTBOBATHCS
[Tpukazom Munsapascoupas3sutus PO or 14 asrycra 2009 roma Ne 593 «O6 yrBepkaeHun
EnunHoro kBannuKalMOHHOTO CHpPaBOYHMKA JOJKHOCTEW PYKOBOJAUTENEH, CHEIUATMCTOB M
cayxkamux, pasgen «KBanudukannoHHbIE XapaKTEpUCTHKM  JOJDKHOCTEH  paOOTHUKOB
00pazoBaHUN.

7.11.IIpy MOArOTOBKE JIOKAJIBHBIX AKTOB, PETYJIUPYIOUIMX COLUAIBHO-TPYIOBBIE OTHOILEHUS
(HampuMmep, KOJJIEKTUBHBIM [OTOBOp, IMpaBWia BHYTPEHHErO paclopsika W Jp.) Cieayer
PYKOBOJCTBOBATHCSA PEKOMEHIALIMSAMU O HUX.

7.12.Cpenn nmokaneHbIx akToB OO BBICHIYIO FOpuAMYecKyro cuiny nMeer Ycras OO. Iloatomy
npuHuMaeMble B OO J0KaJIbHBIE aKThl HE IOJKHBI IPOTUBOPEUUTH €T0 Y CTaBy.

VIII. lokymeHTaAnUsA

8.1. JIokanpHbIE aKThI MPOXOIAT NPOLETYPY PETUCTPALMHU B CIIEHUAIIBHOM >KypHAJIE.
8.2.00s3aTenbHON perucTpaluy MOMJIEKAT IOJIOKEHHs], MpPaBUIIa, WHCTPYKIMHU, NPHKA3bl U
pacnopstkeHus pykoogurens OO.

8.3. Perucrpanuio JIOKaJIbHBIX aKTOB OCYHIECTBJIIET OTBETCTBEHHBIM 3a  BEICHHE
JEJIONIPOU3BOJCTBA COTTIACHO MHCTPYKIUU 110 Aenonpou3BoAcTsy B OO.

8.4. Perucrpanus INOJIOKEHUH, NMPaBUI U MHCTPYKLIMM OCYIIECTBISETCS HE INO3JHEE JHSA HUX
yTBepxkaeHus pykooauteneM OO, mpukaszoB W pacnopspkeHui pykoBogutens OO — He
NO37HEE JHS UX U3JaHMSL.

IX. Iopsinok BHeCEHUS U3MEHEHUS M IONOJHECHU B JIOKAJIbHbIC AKThI
9.1. B neiictBytronue B OO J0KaabHBIE aKThI MOTYT OBITh BHECEHBI H3MEHEHUS U JIOTIOJTHEHUS.



9.2. Tlopsimok BHECEHUsS] M3MEHEHHM M JOMOJHEHUW B JoKanbHble akThl OO ompenensiercs B
CaMMX JIOKQJIbHBIX aKTaX. B OCTalbHBIX Cllydasx U3MEHEHUs] U JOMOJHEHUS OCYIIECTBISIOTCS B
CJIEIYIOIIEM MOPSIAKE:

9.2.1. BHeceHHME HM3MEHEHUW W JOMOJHEHUH OCYIECTBJISETCS B IMOPAJKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMATHBHOM aKT€, HA OCHOBAaHUU KOTOPOT'0 BHOCATCSI H3MEHEHHS;

9.2.2. U3MEHEHHUS | JIOTIOJIHCHHS B JIOKAJIBHBIC aKThI: TTOJIOKEHUS MMPUHATHIE 0€3 COTIIACOBAHUS C
OpraHoM yIpaBJeHUs (caMOyIpaBlieHUs), NpaBuiIa, HHCTPYKIUH, NPOrpaMMbl, IUIaHbI,
MOCTAHOBJICHUS, PEIICHMS, MPUKA3bl U pacrnopsokeHus: pykoBoautenass OO, BHOCATCS MyTeM
u3nanus npukaza pykoogutenss OO 0 BHECEHWHU M3MEHEHUN WIIA JOMOJTHEHUH B JIOKAJTbHBIN
HOPMATHUBHBIN aKT;

9.2.3. u3MeHeHUsI U JIOMOJIHEHUSI B MOJIOXKEHHUS, MPHUHATHIC IOCJIE COTJIACOBAHUS C OpPraHOM
roCYJapCTBEHHO-O0IIECTBEHHOTO YIPaBJIeHUs (CaMOYIpPaBICHUsI), BHOCSTCS MyTeM HW3JIaHHS
npukasza pykoBoautensst OO 0 BHECEHMM W3MEHEHUH WIM JIONOJIHEHUN B JIOKAJbHBIA aKT C
MIpEeABAPUTENILHBIM [TOJIyYEHUEM OT HETO COIJIACHS.

9.3.1i3MeHeHus U JOMOTHEHUS B JIOKAIBHBIM aKT BCTYMAIOT B CUJTY C JIaThl, YKa3aHHOM B MIPUKa3e
O BHECEHMM HM3MEHEHHMM WM JONOJHEHUH B JIOKaJbHbII HOPMATHBHBIM akT, a B Ciy4ae
OTCYTCTBHSI YKa3aHUsI B HEM JIaThl — 10 UCTEUEHUIO 7 KAJICHJIAPHBIX JHEU C JIaThl BCTYILJICHUS
MIPUKa3a O BHECEHUH U3MEHEHHI WA JOTOJHEHUH B JJOKAIbHBIN aKT B CUITY.

9.4.M3MeHeHUsT W JIONOJNHEHUS B TMPEANHUCAHUS W TPeOOBaHUS, WPOTOKOJIBI U  AKTHI,
METOJAMYECKUE PEKOMEHALNH, aKThl O MPU3HAHUM JIOKAJIbHBIX AaKTOB YTPAaTUBIIMMH CUITY, HE
BHOCSTCS.

X. 3ak/a04YuTeIbHbIE M0JI0KEHHUS
10.1.Hactosmee IlonmoskeHne MOANEXKUT  OOSI3aTEIbHOMY  COTJIACOBAHMIO C  OpPraHOM
camoynpasinenust OO.
10.2. TlonoxeHne BCTyMaeT B CUITY C JIaThl €r0 yTBepkaeHus pykoBoaureneM OO.
10.3.ITonoxxeHne yrpaunBaeT CUILy B Cilydae NPUHATHS HOBOTO [1010%keHus 0 JTOKaIbHBIX aKTaX.
10.4.Bonpocsl, He yperynupoBaHHble HacTosuuM [lonoxkeHneM, nojexar yperyaupoBaHUIo B
COOTBETCTBUU C JIEUCTBYIOMMUM 3aKOHOJATENHCTBOM P®, YcraBom OO M MHBIMU JIOKAJILHBIMU
HOopMaTuBHBIMH akTamMu OO.
Ilpumeuanue.1.Paznenst 6 u 7 Ilonoxkenuss moryT ObITh odopmiieHsl B Buae MHCTpykimw,
npuiaraeMoi K HeMy, a B llomoxkeHun aemaercst TOJIbKO OTChUIKA. To k€ MOXKHO caenarh U ¢
PAIOM JPYTUX Pa3/ieloB UIH OTAENIbHBIX MYHKTOB [0 YCMOTPEHHIO pa3padoTUYHKa.
2. 3a HEWCIIOJIHEHWE WU HEHaJJIeXxallee WCIOTHeHHEe TpeOOBaHUM, YCTAaHOBIEHHBIX B
nokanbHBIX akTax O0:
e corpyanuku OO HecyT OTBETCTBEHHOCTh B cOOTBEeTCTBUH ¢ Y cTtaBoMm OO, TK PO;
e oOyvarommuecs, BOCIHUTAHHUKH, HMX POJUTENH (3aKOHHBIE TPEACTABUTEIHN), HECYT
OTBETCTBEHHOCTh B MOpsiAKe U (hopmax, MPeayCMOTPEHHBIX 3aKOHOJATENLCTBOM P,
JOKaIbHbIMU HOpMaTuBHBIMU akTamu OO, YcraBom OO.



