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IOJIUTUKA
00paboTku nepcoHanbHbIX JaHHbIX MBOY «Ilokposckas COIL»

1. O0ume nonoKEeHUs

1.1. Hacrosmas monuruka o6paboTku nepcoHanbHbX Aanuex MBOY «ITokposckas COILI»
(manee — IlomuTrKa) ompenenseT Lemd oOpaGOTKH MepCOHATBHBIX AHHBIX, KATETOPHH H
nepeyeHb 00pabaThIBAEMBIX II€PCOHATBHBIX NAHHBIX, KATETOPHH CyOBEKTOB, HEPCOHANBHBIE
NaHHbIE KOTOPBIX 00pabaThIBArOTCS, CIIOCOOBI, CPOKH HX 00pabOTKH M XpaHEHHs, MOPIOK
YHUYTOXKCHHMS [EPCOHATBHBIX JAHHBIX NIPH MOCTHXKEHMH IeNeil WX oOpaboTKH WM IpH
HACTYIUICHHH HHBIX 3aKOHHBIX ocHOBaHui B MBOY «Ilokposckas COILly (nanee — Illkona).
1.2. JlokanbHble HOpMATHBHBIE aKThl M MHEIE JOKYMEHTSL, pernaMeHTHpyomue 00paboTky
IepcoHaNbHEIX NaHHbIX B [lIkoe, paspabarsiBarorcs ¢ yueToM mosoxenuit [[omuTuKH.

1.3. Jleficteue ITomuTuku pacnpocTpansiercs Ha IIepCOHANBHEIE JaHHbIe, KoTopble IlIkoma
00pabaThIBaeT ¢ HCMOJIB30BaHUEM 1 6e3 HCMOB30BaAHMUS CPEZICTB aBTOMATH3AIHH.

1.4. B lNonuTHKe HCIIONB3YIOTCS CIIEIYIOLHE OHSITHS:

° IEpCOHAIbHBIE JaHHBIE — Jt00as MHGOPMALIUS, OTHOCAIIASICS HPIMO HIHM KOCBEHHO
K ONpEACICHHOMY WM OIpejenseMoMy (u3MuecKoMy Juily (CyOBeKTy
NIEPCOHAIBHBIX JJAHHBIX);

° TICPCOHAIBHBIE JaHHBIE, paspelleHHble CyOBEKTOM II€PCOHANBHBIX IAHHBIX I
PacnpoCTpaHEHHs], — MEPCOHANBHBIE JaHHBIE, JIOCTYIl HEOrPAHHYEHHOTO KPyra JIHIl
K KOTOPBIM TIPENOCTABICH CyOBEKTOM IEPCOHATBHBIX JAaHHBIX IyTeM a4y
cornacuss Ha 00pabOTKy IepCOHANBHBIX NAaHHBIX, PA3pElIeHHBIX CyOBEKTOM
TIEPCOHANBHBIX NaHHBIX VI PAaCHpOCTPAaHEHHs B IOPSIKE, MPELYCMOTPEHHOM
®enepanbHbM 3aK0HOM 0T 27.07.2006 No 152-®3 (manee — 3akoH);

° ONEpaTop MEPCOHANBHBIX NaHHBIX (omepaTop) — Illkona — ropuamyeckoe JHIO,
CaMOCTOSITENIBHO MJIM COBMECTHO C JPYTHMH JIHI[AMH OpraHusyromee u (M)
oCyliecTBsIomee  00paboTKy IepCOHATBHBIX [AHHBIX, ONpEACNSIOee LETH
06paboTKH NEPCOHATBHBIX JAHHBIX, COCTAB IEPCOHANBHBIX AAHHBIX, MO/IENKAIIHEX
obpabotxke, feficTByS (Omeparyn), CoBepIIaeMble ¢ IEPCOHATEHBIMH TAHHBIMHE;

o 00paboTKa MEPCOHATBHBIX JAHHBIX — JeHCTBHE (omepanus) WIH COBOKYIIHOCTB
NEeHCTBHiA (omeparuif) ¢ NMepCOHATBHBIMU JAHHBIMH C HCIONb30BAHMEM H 0e3
UCTIONB30BAHHUSA  CPEACTB ~ aBTOMATM3allMM,  BKIOoYas  cOOp,  3ammch,
CHCTEMATH3alHI0, HAKOIICHHE, XPAaHEHHE, YTOUHEeHHe (OOHOBJIEHHE, H3MEHEHHUE),
U3BJICUYCHUE, HCIIONb30BaHKE, Ilepenady (pacHpoCTpaHeHHe, IIpeloCTaBlIeHHE,
J0CTyII), 00€3MMUMBaHKe, OIOKHPOBaHKE, YIaleHHE, YHHUTOKEHHE:,



e aBTOMATHM3HWpOBaHHAas 00pabOTKa TEPCOHANBHBIX JaHHBIX —  00paboTka
MePCOHATBHBIX JAHHBIX C MIOMOIIBI0 CPEJICTB BEIYMCIUTEILHON TEXHHUKH,

e PpacCmpoCTpaHCHHE TMEPCOHANBHBIX JAHHBIX — JCHCTBUS, HAINpPaBJICHHBIE Ha
PacKpBITHE TIEPCOHALHBIX JAHHBIX HEOTIPEICIICHHOMY KPYT'y JIHII,

e TIPEJOCTaBIICHUE MEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, HANIPABICHHBIC HA PACKPBITHE
MIePCOHATBHBIX JTAHHBIX ONPEACTICHHOMY JIUITY WU OIIPEICICHHOMY KPYTY JIUII;

e OJOKMpOBaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
MEPCOHANIBHBIX JaHHBIX (32 MCKIIOYCHUEM CITydaeB, eclii 00paboTka HeoOXoauma
JUTSl yTOUHCHHMSI TIEPCOHAIBHBIX JaHHBIX);

e YHUYTOXXEHUE TNEPCOHAIBHBIX JaHHBIX — JICHCTBUSA, B peE3ylbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAaHOBHTBH COJICPYKAHUE MEPCOHATBHBIX JTAaHHBIX B
nHGOPMAIIMOHHOM CHCTEME MEePCOHABHBIX TaHHBIX U (HJIH) B pe3y/IbTaTe KOTOPhIX
YHHUYTOKAOTCS MaTepUATBHBIC HOCUTEIIN TIEPCOHATBHBIX JTAHHBIX;

e 00e3MMYMBAHHUE TEPCOHATBHBIX JAHHBIX — JCWCTBHS, B pE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 WCIOJL30BAaHUS JIOMOJHUTEIHLHOW HWH(POPMAIHH
OTIPEICITUTh TPHHAUICKHOCTh IEPCOHATBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
MIePCOHATBHBIX JTAHHBIX;

e WHPOPMAIMOHHAS  CHCTEMa  TEPCOHANBHBIX  JAHHBIX —  COBOKYITHOCTH
coJiepkanuxcs B 0a3ax JAaHHBIX MEPCOHATBHBIX TAHHBIX W 00CCIICUMBAIOIINX WX
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTHN U TEXHUIECKHX CPEJICTB;

e TpaHCTpAaHWYHAS Iepeaada TMEePCOHATBHBIX JAHHBIX — Iepeada IMepCOHATBHBIX
TAHHBIX HA  TEPPUTOPHIO HWHOCTPAHHOTO TOCYJAapCTBAa OpraHy  BIJIACTH
WHOCTPAHHOTO  TOCYIapcTBa, HHOCTPAHHOMY  (U3MYECKOMY JIMLY  WJIU
WHOCTPaHHOMY IOPUIUYECKOMY JIUILY.

1.5. [lIkona kak orepaTop MEPCOHAIBLHBIX JTAHHBIX 00s3aHa!

15.1. CobGmomate KOHPHUACHIIMATHHOCTh TIEPCOHATBHBIX JIAHHBIX, a WMEHHO He
pacnpoCTpaHATh MEPCOHANbHbBIE TaHHBIE U HE MepeAaBaTh UX TPEThUM JIMLaM 0e3 coriacus
cyObeKTa MEpPCOHAJbHBIX JaHHBIX WM €ro 3aKOHHOIO TNPEICTaBUTENs, €CIM HHOE He
MIPEeIyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. ObGecrieunTh CyOBEKTaM IEPCOHANBHBIX ITaHHBIX, WX 3aKOHHBIM IIPEICTABUTEIISIM
BO3MOXHOCTh O3HAKOMJICHUSI C JOKYMEHTaMH U MaTepualaMH, COJEpXKallUMU UX
NepcoHaIbHbIE JAHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bscHiaTh CcyOBEKTaM MEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM IPEACTABUTEISM
IOPUAMYECKUE TTOCTIEACTBHS O0TKA3a MPEI0CTaBUTh EPCOHANIbHBIEC TaHHbBIE.

1.5.4. bnokupoBaTh WM YAANsATh HENPaBOMEPHO oOpabaThIBaeMble, HETOUHbBIE
MepcoHaIbHbIE JaHHBIE TN00 00eCneunTh X OJIOKUPOBAHUE UITU yAAJICHUE.

1.5.5. TIpekpatutb 0OpabOTKY U YHHUTOXXHUTh WM OOE3TUYUTh NEPCOHANbHBIE JaHHbBIE THO0
obecreunTh MpeKpalieHue 00paboTKH M YHHUUTOKEHHE WK 00€3IMYMBaHUE MEPCOHATBHBIX
JTAHHBIX MPU JOCTIXKEHUHU LEIH UX 00pabOTKH.

1.5.6. Ilpekpatutrs 00pabOTKy NEPCOHANBHBIX IAHHBIX WJIM OOECIEYUTh MpEeKpalleHue
00pabOTKM TEPCOHANBHBIX JNAHHBIX B CIydae OT3bIBAa CYOBEKTOM MEPCOHANBHBIX TaHHBIX
corimacusi Ha OOpaOOTKy €ro MepCOHANbHBIX IaHHBIX, €CIH HHOE HE MPeIyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOpETATENEM WIH MOPYYUTETIEM MO KOTOPOMY
SBJISETCA CYOBEKT MEPCOHANBHBIX JAaHHBIX, WIM WHBIM cornamenueM Mmexay llkomoit u
CyOBEKTOM MEePCOHATBHBIX TaHHBIX.

1.5.7. Tlpunumate Mephl, HEOOXOAMMBIE U JOCTATOYHBIE ISl OOECTIEUEHUS BBITIOTHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U TPHUHATHIMH B COOTBETCTBHH C HUM
HOPMAaTHUBHBIMH MPABOBBIMH aKTAMH.

1.6. lIkouna Bopase:



1.6.1. CamMOCTOATENBHO ONPENeNATh COCTaB U MEpeUYeHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
11t 0OecTieueHus BHITIOJTHEHUST 00SI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B
COOTBETCTBUU C HUM HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH, €CIU MHOE HE IPETyCMOTPEHO
3aKOHOJATEIBCTBOM O MEPCOHAIBHBIX JAHHBIX.

1.6.2. Mcnonw30BaTh NMEpCOHATIBHBIC JaHHBIE CYOBEKTOB NMEPCOHAJBHBIX TaHHBIX 0€3 HX
corjacusi B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTE€IbCTBOM.

1.6.3. IlpengocTaBisATh MepCOHATBHBIC NAaHHBIE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JMIaM B CIlIy4asix, IPeAyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.

1.6.4. Tlopyunts 00pabOTKY NEPCOHAIBHBIX AAHHBIX JPYrOMY JIMIY C COTJIACUsl CyOBEKTa
MEPCOHAIbHBIX JAaHHBIX, €CIIM HHOE HE IMPEeayCMOTpeHO (enepanbHbIM 3aKOHOM, Ha
OCHOBAaHUH 3aKJIFOYAEMOTO C ATUM JIMIIOM Jorosopa. JIuio, ocymecTsisomnee o0paboTKy
MEePCOHAIBHBIX JaHHBIX MO nopydeHuto [Ikomsl, 0053aH0 coOMIOAaTh MPUHIUIBI U [TpaBHIIa
00pabOTKHM  MEpPCOHANbHBIX  JIAaHHBIX, MPEIyCMOTPEHHble  3aKOHOM,  COOJIIOJATh
KOHOQUICHIINATFHOCTh ~ MEPCOHATBHBIX  JAaHHBIX, TPUHUMATh HEOOXOIUMBIE  MEpHI,
HaIpaBJIEHHbIE Ha 00eCTIeYeHNE BBITIOJHEHHS 00513aHHOCTEH, IPETYCMOTPEHHBIX 3aKOHOM.
1.7. Pa®oTHMKHM, COBEpUICHHOJETHHE Yy4yalluecs, pPOIAUTEIN HECOBEPIICHHOJIETHUX
yUaIUXCs, WHbIC CYOBEKThI TMEPCOHAJBHBIX JaHHBIX (manee - CyObEKThl MEePCOHATBHBIX
JTAHHBIX) 0OSI3aHBbI:

1.7.1. B cnydasX, NOperlyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctasiars [llkomne
JIOCTOBEPHbIE MIEPCOHANIbHBIE TAHHBIE.

1.7.2. llpu M3MEHEHNH TIEPCOHATBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK I HETOYHOCTEH B
HUX He3aMeUIUTeNbHO cooluiath 06 atom Illkoe.

1.8. CyOBeKThI mepcoOHAbHBIX JAHHBIX BIIPABE:

1.8.1. [Mony4arp wHGOpPMAIUIO, KACAIOIIYIOCS OOpabOTKH CBOMX IEPCOHAIBHBIX JTaHHBIX,
KpOME CJIy4yaeB, KOI'/la TAKO! JOCTYIl OTpaHUYeH (peepaabHbIMU 3aKOHAMH.

1.8.2. Tpe6oBate oT IlIKOJIBI YTOYHHTH MEPCOHATLHBIE ITaHHBIC, OJOKHPOBATH WX WIH
YHUUYTOXHUTh, €CIM IEPCOHAIbHBIC JaHHBIE SBISIOTCS HENOJHBIMHU, YCTApEBILHMH,
HETOYHBIMH, HE3aKOHHO IOJY4EHHBIMHU WJIM HE SIBJISIOTCS HEOOXOIMMBIMU AJIS 3asBICHHOM
e oopaboTKH.

1.8.3. JlomosHUTh IEpCOHANbHbIE JAHHBIE OLIEHOYHOI'O  XapakTepa 3asBJICHHEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. OGxanoBath aeicTBus win Oe3neiictBue [IIkoabl B yIMOJTHOMOYEHHOM OpraHe IIO
3alUTe IpaB CyObEKTOB MEPCOHANBHBIX IaHHBIX WIX B CyA€OHOM MOpPSAKE.

2. IIpaBoBble OCHOBaHUA 00PA0OTKH MEPCOHAIBLHBIX TAHHBIX

2.1. IIpaBOBBIMM OCHOBaHUSIMH OOpaOOTKM MNEpCOHaIbHbIX daHHbIX B lllkone sBusAroTCA
yCTaB M HOpPMATHBHBIE IPABOBBIE AKThI, JJIS MCHOJHEHHUS KOTOPHIX M B COOTBETCTBHU C
koTopbiMu 11Ikosa ocymiecTBiisseT 00pabOTKy EPCOHAIBHBIX JaHHbBIX, B TOM YHUCIIE!
o TpynoBoil Kojekc, MHbIE HOPMATHBHBIC IPABOBBIE AKThl, COAEPXKAIIHE HOPMBI
TPYAOBOIO IIpaBa,
e bIo/uKeTHBIN KOJEKC,
o Hanoroselii KoA€eKc;
o ['paxxnaHCckuii KOACKC,
o CeMeNHBIN KOJIEKC,
o ®depepanpHblil 3ak0H OT 29.12.2012 Ne 273-®P3 «O6 obpazoBanuu B Poccuiickoi
denepauym» U NPUHATHIE B COOTBETCTBUN C HUM HOPMATHUBHBIE IPABOBBIE AKTHI,
e COLMAJbHOE, IIEHCMOHHOE U  CTPaXxOBOE€ 3aKOHOJAATENbCTBO  Poccuiickoin
®enepauny;



e 3aKOHOJATENILCTBO B cdepe OE30MaCHOCTH, B TOM YHCJIE AHTUTEPPOPUCTHUECKOU
3aLIUIIEHHOCTH.
2.2. TlpaBOBBIMH OCHOBAaHHUSIMH OOpaOOTKM MEpCOHANBHBIX JaHHBIX B Ilkome Takxke
SIBJISIFOTCSL  JIOTOBOPBI €  (PM3MYECKUMHM JIULIAMH, 3asBiCHUs (coryiacus, JIOBEPESHHOCTH)
yyalmXxcsi U poauTeNned (3aKOHHBIX NPEJCTABUTENCH) HECOBEPIICHHOJICTHUX YYallUXcs,
corJjiacus Ha 00pabOTKy MEPCOHATBHBIX JTAHHBIX.

3. HeJ'll/I OﬁpaGOTKI/I MEPCOHAJIBHBIX JAHHBIX, HX KATCIrOPUHA U NMEPECUYCHDb, KAaTCIrOPUH
Cyﬁ'l)eKTOB, NMEPCOHAJIBHBIC TAHHBIC KOTOPbIX OﬁpaﬁaTblBalOTCﬂ, Cl'[OCOﬁI)I, CPOKH HX
oﬁpaﬁonm H XpaHCHUS, MOPAJOK YHUUITOKCHUA NMEPCOHAJIBHBIX JAaHHBIX

1. Hean 06paboTKU: opraHu3anusi 00pa3oBaTeIbHOM 1eATEJLHOCTH MO
o0pa3oBaTeIbHBIM MPOrPaMMaM HAYAJIbHOI'0 00IEro, OCHOBHOI'O 00ILEr0 U CPeIHero
o01ero odpasoBaHms, J0NOJTHUTEIbLHBIM 0011e00pa30BaTeIbHBIM IPOrpaMMamM

Kareropuu [TepconasibHbIE TaHHBIE CrenuanbHbIe

JTAaHHBIX JTaHHBIE

[Tepeuenb e (hamMuIus, UMsl, OTYECTRBO; CBeneHus O COCTOSIHUU
JTAaHHBIX e TIOI, 310pOBbS

e TPaXXIAHCTBO;

e JlaTa M MECTO POXKIECHUS,

e m3o0paxenue (portorpadusi, BHICO);

e TIACIIOPTHBIE JaHHBIC,

e aJPeC PErUCTPAIHH IO MECTY
KHUTEIIbCTBA;

e anpec (haKTHUECKOTO MPOKUBAHMS,

e KOHTAaKTHBIC JTaHHBIE;

e WHIMBHAYyaIbHBI HOMEP
HAJIOTOIUIATE bIINKA,

e CTPaxOBOM HOMEP MHIANBHIYaIBHOTO
muneBoro cuera (CHUJIC);

e CBeJeHHs 00 ycIieBaeMOCTH
00yJaromerocst U Ipyrue CBEICHH,
oOpasyromruecs B mporecce
peanuszanuu 00pa3oBaTeIbHOM
IPOrPaMMBl;

e WHBIE IIEPCOHANIBHBIE JIAHHBIE,
IPEIOCTaBIIEMbIE PU3HIECKUMHU
JIMIAMH, HEOOXO0JUMBIE TS
3aKJTFOUCHUS U MCTIOTHEHHUS
JIOTOBOPOB, HCIIOJTHEHHST HOPM
3aKOHO/IaTeIbCTBA B chepe

oOpa3oBaHus
Kareropun OOyyaromuecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEH)
CyOBEKTOB
CriocoOsI ABTOMaTu3MpoBaHHast 00pabOTKa U 0€3 CPEJCTB AaBTOMATU3AIINH, B TOM
00paboTku qHCle:

e TIOJIYYCHUC ICPCOHAJIBHBIX JaHHBIX B YCTHOﬁ U ONHChbMEHHOM (I)OpMC




HETOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
BHECEHHMS NIEPCOHAJIbHBIX JAHHBIX B )KYpPHAJIbl, PEECTPBI U
MH(OPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKOJIbI.

Cpoxu B teuenue cpoka peanuszanuu 00pa3oBaTeIbHON MTPOrpaMMBbl

00paboTKn

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIe B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIBHBIE JaHHbIC
[Topsnox B cootBerctBuu ¢ [Topsiakom yHUUTOXKEHHS U 00€3TNUMBAHUS
YHUUTOKEHUSI | IEPCOHATBHBIX NaHHBIX [1Ik0/IbI B 3aBUCUMOCTH OT TUIIA HOCUTENS

NMEPCOHAJIBHBIX JAHHBIX

2. lleab 00paboTKK: BhINOJHEHUs] PYHKIM U MOJHOMOYHI padoToaaTesisi B TPYAOBBIX
OTHOIIIEHUSAX, B TOM YHCJIe 00SI3aHHOCTEl 10 oXpaHe TpyAa

Kareropun [IepconanbHble TaHHBIE Cneuunanssasle | buomerpuueckue
JTAHHBIX MIEPCOHAJIBHBIE | [IEPCOHAIBHBIC
JTaHHbIE JTaHHbIE
[Tepeuenb e (hamMuIus, UMsl, OTYECTRBO; CaeneHusd o N3obpaxkenue Ha
JTAHHBIX e TION, COCTOSIHUM doTo u
e TPAXKIAHCTBO; 310POBBS BHJICO3AINCH,

JaTa ¥ MECTO POXKJICHHUS,
nzobpakenue (hororpadus);
MacIoOPTHBIC JIAHHBIC,

aZipec PEruCTpaIyy 10
MECTY )KUTEJIbCTBA,

aapec (hakTHIecKoro
MPOKUBAHMUS,

KOHTAKTHBIE JaHHBIE,
WHIUBUTyaJIbHBIA HOMEP
HAJIOTOIIaTENbIINKA;
CTpPaxoBOM HOMEpP
WHIUBHTyaJIbHOTO
muneBoro cuera (CHUJIC);
cBelieHus 00 oOpa30BaHuUH,
KBTI (UKALINH,
npoeCCHOHAIBHOU
IIOJITOTOBKE U IOBBILIEHUN
KBTI (UKALINH;

ceMeiiHoe MOJIOKEHHE,
HaJInuHne JIeTeH,
POJICTBEHHBIE CBSI3H;
CBEJIEHUs O TPYAOBOM
JIEATEIIbBHOCTH, B TOM YHCIIC
HAJIMYUe TOOIIPEHUH,
HarpaxJIcHul U (WUin)
TUCIIUTUIMHAPHBIX
B3BICKAHUU;

JTAHHBIE O PETUCTPALNH

MOJTYYEHHBIX C
KaMmep HaOJoIeHUS




Opaka;

e CBEJCHUS O BOMHCKOM y4eTe,

e CBeleHUs 00 MHBAIUIHOCTH,

e CBeJEHHUA 00 yIep)KaHuu
AIMMEHTOB,

e CBEJEHHUS O JOXOJE C
IpEeIBIAYIEr0 MecTa
paboTHI;

e HHBIC IEPCOHAIILHBIE
JIAHHBIE, TTPEOCTABIIIEMbIC
pabOTHUKAaMH B
COOTBETCTBHUH C
TpeOOBaHUSAMU TPYIOBOTO
3aKOHOJATEIbCTBA

Kareropun PaboTHUKH, KaHIUIaThl Ha paboTy (CorcKaTen)
CyOBEKTOB
Crioco05b1 ABTOMaTH3MpOBaHHasl 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIUH, B TOM
00paboTKn YHCHE:
e TIOJYYCHHE TIEPCOHATBHBIX JAHHBIX B YCTHOM U MUChMEHHOH (hopme
HETIOCPEACTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHS NEPCOHAIBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPHI U
WH(POPMAITMOHHBIE CUCTEMBI B TOKYMEHTHI [1Ik0161
Cpoku B Teuenue cpoka AeiicTBHS TPyaOBOro A0roBopa. Jiid kaHIuIaToB — B
00paboTKn TEYEHHUE CPOKa, HEOOXOUMOTO ISl pACCMOTPEHUS KaHIUIATYPhI U
3aKJIIOYEHUS TPYIOBOTO JIOTOBOPA
Cpoxu B Tedenue cpoka, ycTaHOBIIGHHOTO HOMEHKJIATYPOU 1€ B 3aBUCUMOCTH OT
XpaHCHHS THIIA IOKYMEHTA, B KOTOPOM COJIEpKaTCs IePCOHATbLHBIE JaHHBIC, B TOM
YHCJIE B COCTaBe JIMYHBIX e — 50 et
[Topsaok B cootBercTBuu ¢ [Topsiaxom yHHUTOXKEHHS U 00E3TUUHBAHUS
YHUUYTOKEHHUS | IePCOHAIBHBIX TaHHBIX [1IKOIBI B 3aBUCHMOCTH OT TUIIA HOCUTEIS

ICPCOHAJIBHBIX JaHHBIX

3. Ilesqb 00padoOTKHU: peajn3amus rpakIaHCKO-NPaABOBBIX J0TOBOPOB, CTOPOHOIA,
BBIT'OIONIPUOOpeTaTE/IeM WM MoJIyYaTesieM KOTOpbIX siBjsieTcs Llkona

Kareropun IlepcoHanbHbIE JaHHBIE

JAHHBIX

Ilepeuens e (amunus, UMs, OTUECTBO;
JAHHBIX e T[IaCHOPTHBIE JITAaHHBIE;

e ajnpec peructpaiuu U (Him) GaKTUIeCKOro MpoKUBaHHUS;
e KOHTaKTHbBIE IaHHBIE,

e MHJMBUIYyaJbHBII HOMEp HAJIOrOIJIaTeIbIINKa,

e HOMEp PacUYETHOI'O CUETA,

e HOMep OaHKOBCKOM KapThI,




e HWHBIC IICPCOHAJIBHBIC NAHHLIC, ITPECAOCTABISICMBIC (1)I/I3I/I‘I€CKI/IMI/I
JIHMIaMHU, HGO6XOI[I/IMBIG JJI 3aKJIIFOYCHUA M UCITOJIHCHU A

JIOTOBOPOB
Kareropun KonTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEICTB ABTOMATU3AIIUH, B TOM
00paboTKn qHCIIe:
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOU opme
HEIMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHAIBHBIX JaHHbIX;
e BHECEHMS MEPCOHANBHBIX JIAaHHBIX B )KYpHaJIbl, PEECTPHI U
nH(pOpMallMOHHBIE CUCTEMBI U TOKYMEHTHI [11k01b1
Cpoku B teuenue cpoka, HEOOXOIMMOTO /7Sl UICTIOJIHEHUS 3aKJIFOUEHHOTO JI0TOBOpa
00paboTKu
Cpoku B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpO# A€l B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJepKaTcs IepCOHATIbHbIE TaHHbIE
[Topsnox B cootBerctBuu ¢ [Topsiakom yHHUTOXKEHHS U 00€3TMUMBAHUS
YHUUTOKEHHUSI | IEPCOHATBHBIX TaHHBIX [1IK0IBI B 3aBUCUMOCTH OT THIIA HOCUTENS

NEPCOHAJIBHBIX JAHHBIX

4. Ileab o0pad

OTKH. o0ecrieyeHue 0e30mMacHoOCTH

Kareropuu [TepconasibHBIE TaHHBIE
JTAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e TIACIOPTHHIE JaHHBIE;
e ajpec peructpanuu U (W) GakTHIECKOTo MPOKUBAHUS;
e KOHTAaKTHbIC JAHHbIE
Kareropun [TocetuTenu [kob
CyOBEKTOB
CriocoOsl ABTOMaTH3MpOBaHHAsA 00paboTKa u 6€3 cpeACTB aBTOMATU3ALIMHU, B TOM
00paboTKn qucie:
e TIOJy4CHHE MEPCOHAIBHBIX JaHHBIX B YCTHOM M MUCbMEHHOH dopme
HEMOCPEACTBEHHO OT CYyObEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHS MEPCOHAIBHBIX JaHHBIX B )KYPHaJIbl, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMBI M TOKyMeHTHI [1IKkoib
Cpoxu B Teuenne nepuoa HaxoxkIeHUs oceTuTeNs Ha Tepputopun [Lkomsr
00paboTKu
Cpoku B Teuenune cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPO# JeN B 3aBUCUMOCTH OT
XpaHEHHS TUTA JOKYMEHTa, B KOTOPOM COJIepKaTcsl IEPCOHATbHBIC JAHHBIE, B TOM
yrcne MuHuMyM 30 JHeH B OTHOILIIEHUH 3alKcei kKaMep BUICOHAOII0ICHUS
[Hopsoox B cootBercTBHU ¢ [Topsiakom yHHUTOXKEHHS U 00e3TUIMBAHUS
YHUUYTOKEHHUS | IePCOHATBHBIX TaHHBIX [1IKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTEIS

NEPCOHAJIBHBIX JAHHBIX




4. YceaoBusi 00padOTKM NMEPCOHAIbHBIX JAHHBIX

4.1. llkona ocymecTBIsieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUICHHWE, XPaHCHHE,
yrounenue  (0OHOBICHHME, HW3MEHEHHME), HW3BJCUCHHE,  HCIOJIb30BaHKWE, Iepeaady
(pacmipocTpaneHue, IpeAoCTaBlICHHE, AOCTYII), 00e3InYMBaHNe, OJIOKUPOBAHKE, yAaICHHE U
VHUYTOXCHHE IEPCOHAIBHBIX JIAHHBIX B COOTBETCTBHU C 3aKOHOJATCIILCTBOM O
MIEPCOHATBHBIX TAHHBIX M JIOKAJIBHBIMU HOPMATHBHBIMU akTamMu [11koJTbL.

4.2. Bce nepconanbHbie nanHbie [1Ikoma momydaeT oT cyObekTa mepCcoOHANBHBIX JIaHHBIX, a B
ClTyJasix, KOT/1a CyObeKT MepCOHATBHBIX JAHHBIX HECOBEPIICHHOJIETHUH, — OT €ro poJuTeNeH
(3aKOHHBIX MPENCTABUTENCH).

4.3. Tlomyuenne Ha o0OpabOTKY TIEPCOHANBHBIX JAaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
MEePCOHANBHBIX JaHHBIX JUIs pacnpoctpaHeHus, lllkoma ocymiecTBiser ¢ coOoaeHUEM
3aMpeToB U YCIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. l1lkona oO6pabaTeIBaeT NEpCOHAIbHBIE JAHHBIE!

e 0€3 UCIOJIH30BAHUS CPEJICTB aBTOMATHU3AINH,

e C WCIOJH30BAaHUEM CPEJCTB aBTOMATH3AIMHM B TpOorpaMMax H HH(POPMAITHOHHBIX
cuctemax: «1C: 3apmmata u kampe», «1C: bubmuorteka», «IIEKTPOHHBINA
THEBHUKY, «[Ipoxoa u mutaHume».

XpaHEeHHE TTePCOHATBHBIX JJAHHBIX:

4.5.1. Illkonma XpaHWUT TEpPCOHAIBbHBIC JAaHHbIE B TEUYEHHUE CPOKA, HEOOXOIMMOTO st
JTOCTYDKEHHS TIeJIe ux oOpaboTKH, a TOKYMEHTHI, COACpKAINe TEepPCOHATbHBIC IaHHbBIE, — B
TEUEHHE CPOKa XpaHEHHUS JOKYMEHTOB, PEIYCMOTPEHHOTO HOMEHKJIATYpOH e, C y4eToM
apXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanpHbie MaHHBIC, 3a(UKCHPOBAHHBIE HAa OYMa)XHBIX HOCHTEINSAX, XPAHATCS B
3anMpaeMsbIxX mkadax 100 B 3aIUPAEMbIX TOMEIIEHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.
4.5.3. TlepconanbHble JaHHBIE, oOpabaTbiBaeMble C  HMCIOJB30BAHUEM  CPEICTB
aBTOMATHU3allMM, XpaHATCS B TaKOM TMOPSJIKE W Ha YCIOBHUAX, 4YTOOBI HCKIIOYUTH
HEMPaBOMEPHBINA WM CIy4alHbIN TOCTYI K HUM, YHUUYTOKEHUE, U3MEHEHUe, OJIOKUPOBaHHUE,
KOINKUPOBaHUE, MPEJOCTaBICHUE, PACIPOCTPAHEHUE MEPCOHAIBHBIX JAaHHBIX, a TAK)KE WHBIC
HEMpaBOMEpHbIE JEHCTBUS B OTHOLIEHUH NTEPCOHATIBHBIX TaHHBIX.

4.6. JIuma, oTBETCTBEHHBIE 32 00pabOTKY MepcoHANbHBIX NaHHBIX B IlIkoJje, mpekpaiamT ux
00pabaThIBaTh B CICAYIOUINX CIyYasiX:

e JIOCTUTHYTHI 11eJId 00pabOTKU MEPCOHANBHBIX JaHHbIX;

e HCTEK CPOK JCMCTBHS corjlacusi Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;

e OTO3BaHO cOrjiacue Ha 00paboTKy MepCOHAIBHBIX JAHHBIX;

e 00paboTKa NepCcOHANBHBIX JAHHBIX HEIIPaBOMEpHa.

4.7. Ilepenaua nepCcoOHANbHBIX TAHHBIX:
4.7.1. lllkona oGecrieynBaeT KOHPHUICHIIMAIBHOCTD IMEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepenaer nepcoOHANbHBIE TaHHBIE TPETHUM JIUIAM B CICAYIOUINX CIyJasiX:

e CyOBEKT MepCOHANILHBIX JaHHBIX Jall COTJacKe Ha Mepeady CBOMX JaHHBIX;

e TiepefaTh JaHHbIE HEOOXOIUMO B COOTBETCTBHHU C TPEOOBAHMSIMH 3aKOHOJATEIHCTBA
B paMKax YCTaHOBIIEHHOM MPOLIETYPHI.

4.7.3. lllkona He OCyIIECTBISET TPAHCTPAHUYHYIO MIepelady NepCOHANbHBIX JaHHBIX.

5. AKTyaJau3anus, MclipaBjeHue, yiajleHne 1 YHHUTOKeHHe NMePCOHATbHBIX JaAHHBIX,
OTBeThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX JAHHBIX

51. B cjydya€ NpCAOCTaBIICHUSA CY6’E>€KTOM NEPCOHAJIBHBIX NAHHBIX, €ro 3aKOHHbLIM
NpeACTaBUTCIICM (I)aKTOB O HCIOJIHBIX, YCTApCBIIUX, HCAOCTOBCPHBIX HWJIN HCE3aKOHHO
MOJYYCHHBIX TICPCOHAJIBHBIX OAHHBIX [IIkona AKTYAJIM3UPYCT, HUCHPABJIIACT, 6J'IOKI/IpyCT,



yIQISAeT WM YHUYTOXKAET MX U YBEAOMIISIET O CBOMX JCHCTBHIX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu poctwxeHuu 1eneit 06paboTKH MEPCOHANBHBIX JTaHHBIX, @ TAKXKE B CIydae OT3bIBA
CyObEKTOM TEepCOHANBHBIX JaHHBIX corjlacusg Ha 00pabOTKy IepCOHANBHBIX JTAHHBIX
MEPCOHAIBHBIE TAHHBIE MTOAJISKAT YHHUTOKEHHIO, €CITH HHOE HE IPEAYCMOTPEHO JIOTOBOPOM,
CTOPOHOM, moJsydateneM (BbIrogonpuoOperareneM) MO KOTOPOMY SIBISIETCS CYyOBEKT
MIEPCOHATBHBIX JAHHBIX.

5.3. VYHuuTOXEHHE JOKYMEHTOB (HOCHTENEH), COACpXKAIIMX MEPCOHAIbHBIC JaHHBIE,
MIPOU3BOIUTCS B COOTBETCTBUU C IIOpsSIIKOM YHUUTOKEHUS U 00S3TMUMBAHUS TTEPCOHATBHBIX
naHHbIX 11IKONBI B 3aBUCHMMOCTH OT THIIAa HOCUTENS MEPCOHAIBHBIX NAHHBIX, B TOM YHCIE
yTeM M3MENIbYCHUS IIpeiepe, CTUPaHUs WK (OPMATUPOBAHHS AIEKTPOHHOTO HOCHUTEIIS.
5.7. Tlo 3ampocy cyOBbeKTa TEpCOHAJIBHBIX MAHHBIX WM €r0 3aKOHHOTO MPEICTaBUTEIS
[lIkona cooOmaer emy mHPopManuio 00 00pabOTKE NMEPCOHATBHBIX TAaHHBIX CYOBEKTa B
CPOKH H B TIOPSAKE, YCTAHOBICHHOM 3aKOHOM.



